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How To Write An Academic Resume:
Common Mistakes To Avoid

Posted on August 5, 2024

Landing that dream academic job requires a stellar academic resume. It’s your first impression, and
you want it to count.

But writing an academic resume isn’t like crafting a regular resume. It’s a specialized document that
highlights your research, teaching, and scholarly contributions.

If you’re new to academic CV writing, you might make some common missteps. Let’s dive in and
avoid them.

Understand the Difference Between a Resume and
a CV
Before you start writing, it’s crucial to understand the difference between an academic resume and an
academic curriculum vitae (CV). While both documents summarize your academic background and
experiences, there’s a key distinction.

An academic CV writing provides a comprehensive overview of your entire academic and professional
career. It’s typically used for faculty positions and research grants. An academic resume, on the other
hand, is a shorter, more focused document highlighting specific qualifications for a particular job.
Think of it as a tailored version of your CV.

Know Your Audience
Who are you writing for? Are you targeting faculty positions, research assistant roles, or postdoctoral
fellowships? Tailor your academic CV or resume to the specific academic position you’re applying for.
Highlight the experiences and skills most relevant to that job.

Choose the Right Format
The format of your academic resume or CV is crucial. It determines how easy it is for hiring
committees to find important information.

https://www.resumeble.com/academic-cv-writing


Copyright © 2026 Academic Master. | 2

Reverse chronological format is the most common choice. It lists your experiences in order of
date, with the most recent first. This format works well for those with a steady career
progression.
Functional format emphasizes skills and abilities rather than work history. It can be helpful for
career changers or those with gaps in employment.
Combination format blends the best of both worlds, highlighting skills and experiences.

The best format depends on your specific situation and the job you’re applying for. Research the
preferred format in your field. A well-structured document makes a positive first impression.

Start with a Strong Summary
A well-crafted summary sets the tone for your academic CV or resume. It’s a brief overview of your
academic background, research interests, and career goals. Avoid generic statements. Instead,
highlight your unique qualifications and contributions.

Quantify Your Achievements
Using numbers to describe your accomplishments makes them more impactful. Instead of general
statements, provide specific details about your work. This helps potential employers understand the
scope and significance of your contributions.

Teach with numbers
Don’t just say you taught large classes. Instead, specify the number of students, class size, or even
student evaluation results.

Example: Taught three sections of Introduction to Psychology with an average class size of 120
students. Achieved an average student evaluation score of 4.2 out of 5.

Research with data
Showcase the impact of your research by including specific data points. For instance, instead of
saying you conducted extensive research, mention the number of research papers published, grants
acquired, or conference presentations given.

Example: Published five peer-reviewed articles in top-tier journals. Secured a USD$200,000 research
grant to study the effects of climate change on coastal communities.

Quantifying your achievements provides concrete evidence of your abilities and makes your academic

https://www.forbes.com/sites/ginnyhogan/2023/05/12/5-tips-for-writing-an-effective-resume-summary-statement/
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resume or CV stand out.

Highlight Your Research
Your research is the cornerstone of your academic career. Dedicate a prominent section to your
research experience. Clearly outline your research interests, methodologies, and findings. Include
information about grants, publications, and presentations related to your research.

Showcase Your Teaching Abilities
Teaching is a critical component of many academic positions. Detail your teaching experience,
including courses taught, teaching methods, student evaluations, and any teaching awards or honors
you’ve received.

Don’t Overlook Service
Academic service involves contributions to the department, university, and the broader community.
Include a section on your service activities, such as committee work, professional associations, and
community outreach.

Use Keywords Strategically
Many academic job applications involve applicant tracking systems (ATS). These systems scan
academic resumes and CVs for specific keywords. Incorporate relevant keywords into your document
to increase your chances of passing through the ATS.
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Tailor Your Academic Resume or CV to Each
Application
Don’t send the same academic resume or CV to every job application. Customize your document to
highlight the experiences and skills most relevant to each specific position.

Include Professional Affiliations
Being a member of professional associations demonstrates your commitment to your field and allows
you to:

Network with colleagues and stay current on industry trends.
Gain access to professional development opportunities.
Contribute to the advancement of your field through conferences and publications.

Listing your affiliations with relevant organizations strengthens your academic profile.

Here’s how including professional affiliations can add a human touch to your academic resume or CV:

It shows you’re passionate about your field and engaged with the broader academic
community.
It demonstrates your initiative and desire to stay up-to-date in your field.
It highlights potential areas of collaboration for future research or teaching endeavors.

With this, you connect yourself to a broader network and demonstrate your dedication to ongoing
professional development. This can lead to new research opportunities, collaborations, and even
invitations to speak at conferences.

Final Thoughts
Crafting a strong academic resume takes time and effort. Your document is your academic story.
Showcase your talents clearly. Numbers impress, but passion shines through. Invest time in creating a
standout resume. Your dream job awaits.


